
 
 

HOW TO REGISTER WHEN YOUR WAITLIST SPOT OPENS UP 

 Go to my.ltu.edu. 

 Click the BannerWeb tab then login to secure area 

 Enter your Username [This is your 9-digit student number]  

 Enter your 6-digit PIN. 
o If this is your first time on BannerWeb, your PIN will be your birth date in the format: MMDDYY.  After 
you login for the first time, you will be prompted to enter a new PIN. 

 Click Login 

 Select Student Services and Financial Aid 

 Select Registration 

 Select Add/Drop Classes 
o Select the Term you wish to register for. 
o If prompted, enter your Alternate PIN which you receive from your advisor, and click Submit 

 You will see your Current Schedule, where the status is “Web Waitlisted:” 

 
 

 Choose "Web Register" from the drop down list in the "Action" column for the CRN you were notified has a spot 
open 

 Click "Submit Changes" 
 

If you have trouble with registration, you can contact Enrollment Services at 248-204-2280 or 

enrollmentservices@ltu.edu. 

 


